
Step 1:
For the Login Type choose Skyward from 
the drop-down menu

Step 2:
Enter your Family Access/Skyward user 
name and password

Step 3:
Click "Log In"

Steps to Complete a Special Circumstance Transfer (SCT)
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Step 4:
Answer questions for "Qualifying 
Information"

Step 5:
Click "Next"



Step 6:
Select the transfer type the you are requesting.

If you are renewing your SCT, Select Special Circumstance Transfer 
(SCT) Renewal.

If you are completing a new request, select the option available for a 
Special Circumstance Transfer.

Step 7:
Click "Next"

schmecia.linares
Highlight



Step 8:
Select Special Circumstance Transfer (SCT) Renewal.  If you are completing a new 
request, select the option available for a Special Circumstance Transfer.

Step 9:
Click "Next"
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Step 10:
Enter your student's ID number and zoned campus.  The zoned campus is the campus 
that your home address attends.

Step 11:
Click "Next"

Note: The application 
year will be for the next 
school year.
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Step 12:
Enter the Student Information, Address Information, Parent/Guardian Information and requested campus.

Note: 
For students renewing their transfers, select your current transfer campus.  
For new transfer requests, select the campus you are requesting.
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Step 13:
If your student receives 504 or Special Education 
Services, please select any that applies in the Special 
Services Used at the Current Campus section.
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Step 14:
If you have documents for DSA to review, please upload.  If not, click "Submit".

Once you click submit, you will receive an automated email indicating your request is waiting on final approval.  
If you do not receive an automated email, please re-enter your application and click submit.
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